
 
 

INSTRUCTIONS FOR EXHIBITOR ONLINE ORDERING 
 

 
1. How to log-in  

Please obtain your personal login and password details from your show management. Your email 
address is usually your username. 

 
 

2. How to order services 
 From the welcome page, click on “Order Services” 
 

 
 Click the name of the order form you would like to complete. 
 Order services as desired, then submit your order. 

 
 
 



 Once you submit your order, you will see a summary page. Check the box saying that 
you accept the supplier’s terms and conditions in order to proceed to the payment page. 

 
 

 
 
 



 
3. How to pay for services 
 
 Fill in a your credit card details. 
 Click “Save” when you are finished, and you will receive a confirmation of your order. 
 

 
 
 
 
Questions? 
services@cobbgalleria.com 
(770) 989-5016 


